Fitness Centre Access

Booking Instructions for Students

1. Students access their webmail (https://webmail.assiniboine.net ), select students, log
into their email.
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2. Click on the calendar icon.
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3. Create a new event
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4. Enter the title of their event in the following format: FullName_FitnessBooking, and then
click the scheduling assistant.

R Woey @ & Busy - < Categorize ™ %] Response options

Calendar €& = Tue September 1, 2020 v
Enteér a title with your
e John Smith - Student name and then hit
scheduling assistant 1M
& )
@ 9/1/2020 8 8:00 PM to 8:30PM 8 Allday .,7 )

Repeat: Never

Add online meeting

%]  Remind me: 15 minutes before




Click on Add a room from the scheduling assistant, which will open the room finder
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7. Click done once the room is added.
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8. Click Send after confirming the room was added.
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9. Await the confirmation or rejection of your booking via an email to your inbox.
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