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Think they're good?

Let us know!

Assiniboine works closely with community members and organizations,

OUR NEWEST IDEAS:

in a variety of industries, to identify training and development needs.

Each guide, this section will highlight the college's newest ideas for

continuous learning.

Like what you see? Interested in learning more? Visit
assiniboine.net/newideas to get additional details and to .
stay informed as programs become available.
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Assiniboine Community College stands in solidarity with First Nation, Mé s

peoples. We express our deepest sympathy to the survivors, families a\hd communitie Py -
affected by the stark truths of colonization. The recent news about gravesites, m re of e
which will be identified as we move forward, is one such truth. As we collectively le ad [

with empathy and unity, we are here to support Indigenous partners, students ?ﬂ!ﬁtaff
The truths coming to light through the acknowledgement of residential schoolyard “: 1 1 E
graves call us to action and compel us to examine our institution’s role in reconciliation. ;:.“
As educators, we recognize the complex and critical role we play in walking with leaders
and communities, creating pathways to meaningful employment, and educating our staff
and students about the ongoing impacts of cultural genocide. As former Senator and
Truth & Reconciliation Commissioner Murray Sinclair notes, “education got us into this
mess... but education is the key to reconciliation.”

We are grateful for the long-lasting, meaningful partnerships we share with First Nation
communities, Indigenous people, and organizations in Manitoba and throughout Canada.
We are with you, united with hope that we will get through these times together. We look
forward to an era of reconciliation, reciprocity, and truth sharing.

Kris Desjarlais, Director, Indigenous Affairs
Mark Frison, President
Michael Cameron, Dean, Community Development
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HOW TO REGISTER:

For courses and programs without an application requirement:

204-725-8701 or 800.862.6307 ext. 4032

Registrar's Office | Assiniboine Community College
1430 Victoria Ave E. | Brandon | R7A 2A9

Select courses are available for instant enrollment through
MYACC or our academic partners, ed2go and UGotClass.

QDS

For courses and programs with an application requirement:

1. Prepare documents: Visit assiniboine.net/register to find a list of all
documents to submit as a part of your application.

2. Application status: Complete and acceptable applications take 3-5 business
days to process. If acceptable, students receive an acceptance letter.

3. Register for courses: By phone at 204-725-8701 or 800.862.6307 ext. 4032
or in-person at the Victoria Avenue East campus in Brandon.

COURSES OR PROGRAM CANCELLATIONS SPONSORING AGENCY FORMS

Continuing Studies at Assiniboine reserves the right to Complete the"Sponsorship” section on page 2

cancel courses or programs with low enrollment. If a course  of the Continuing Studies registration form

or program is cancelled, you will receive a notification by at assiniboine.net/register.

phone or email, and a full refund will be issued. ENGLISH IS THE LANGUAGE OF INSTRUCTION
REFUNDS All applicants educated outside of Canada or in a country,
Refunds, less a $25 administrative fee, vary based not on the test exempt list are expected to meet the English
on course length, date withdrawn and delivery method. language proficiency requirement. See assiniboine.net/elp

Refer to assiniboine.net/policies for more information. for more information.


http://assiniboine.net/register
http://assiniboine.net/register
http://assiniboine.net/elp
http://assiniboine.net/policies

NEED
RESOURCES?

Finding your books and
materials just got easier!

Have you registered for a course and are wondering what the book
symbol, located next to the course title in the guide, is indicating?

B means your course textbooks and materials can be easily ordered
through the Assiniboine bookstore!

ONLINE

1 Go to assiniboineshop.ca

2 Click on “Textbooks"

3 Select the term from the dropdown menu
4

Select the department (this is the first four letters of
the course number: for example, ECED)

Select the course (this is the four digits of the course
number: for example, 0004, 0002, or 0031)

Select the section (this information is listed on your
registration statement)

IN-PERSON

Victoria Avenue East campus | Room 400
1430 Victoria Ave. East | Brandon, MB

Monday to Friday | 8 a.m. to 4 p.m.
204.725.8700 ext. 6788


http://assiniboineshop.ca

WORKING IN BUSINESS

CERTIFICATE
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This competency-based program allows you to work and learn
at your own pace, while receiving practical and applied training
in word processing, accounting, spreadsheets, database and
internet searches, office procedures, communications, and
business calculations.

Students typically complete the programs in eight months, but
can take more or less time depending on their life and work
schedule.

CAREER OPPORTUNITIES

Graduates may find work as virtual assistants, office managers,
data entry clerks, general office clerks, or administrative assistants.

ADMISSIONS

* A complete Manitoba Grade 12 or equivalent

* English 40G/40S or equivalent

* Consumer/Essential Mathematics 40S or equivalent

English is the language of instruction at Assiniboine. All applicants
educated outside of Canada or in a country not on the test
exempt list are expected to meet the English language proficiency
requirement. See assiniboine.net/elp for more information.

COMPLETION REQUIREMENT

To receive an Administrative Assistant Certificate, students must
successfully complete 63 credits.

PROGRAM FEES

Students have the option to take multiple self-paced online
courses at one time, paying a monthly program access of $550,
until practicum is complete. Estimated cost for books and
supplies is approximately $2,300.

All fees are estimated and are subject to change without notice.

COURSES

ACCT-0048 Admin Assistant Accounting 1
ACCT-0049 Admin Assistant Accounting 2
COMM-0383 Business Communications
COMM-0382 Business English

COMP-0596 Data Processing

COMP-0594 Introduction to Excel
COMP-0593
COMP-0595
OFAD-0025
OFAD-0026 Office Procedures 2
PRAC-0272  Practicum-ADMST

LOCATIONS

Online

NEXT STEP
Apply now! Click here to apply online.

FOR MORE INFORMATION

Visit assiniboine.net/adminassistant.

Credits

Keyboarding and Documents
Keyboarding Applications
Office Procedures 1

w o O O O O O O O O O

MONTHLY INTAKE
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WORKING IN BUSINESS
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In a world where numbers matter, make sure you are getting
the best training in the industry. From manual to computerized
accounting, payroll administration and financial accounting, our
Bookkeeping courses will put you at the top of your field.

This program prepares you to be accountable. Keeping track

of the books for companies is important and essential to an
organization’s survival. The courses train you to be confident and
competent within a computerized accounting environment and
equip you with the knowledge and skills necessary to set-up and
maintain a complete set of financial records for small and medium
enterprises.

CAREER OPPORTUNITIES

Get ready to take on employment as a bookkeeper, payroll
administrator, assistant controller, accounts receivable/payable
supervisor and many other positions. The bookkeeping industry
is continuously growing.

ADMISSION REQUIREMENTS

* A complete Manitoba Grade 12 or equivalent

* Consumer/Essential Math 40S or equivalent. Where
Consumer/Essential Math 40S is listed as the minimum,
Applied and Pre-calculus Math 40S are also accepted.

English is the language of instruction at Assiniboine. All applicants
educated outside of Canada or in a country not on the test
exempt list are expected to meet the English language proficiency
requirement. See assiniboine.net/elp for more information.

-
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CERTIFICATE

COMPLETION REQUIREMENTS

To receive a Bookkeeping certificate, students must successfully
complete 39 credits.

CONNECTIONS

Apply coursework towards memberships and certifications
through Canadian bookkeeping associations.

PROGRAM FEES

Tuition, fees and Students’ Association fees total
approximately $4,325. Estimated cost for books and supplies
is approximately $1,000.

All fees are estimated and are subject to change without notice.

COURSES

HRMG-0117
ACCT-0053
ACCT-0054
COMP-0602
ACCT-0055
BUSN-0179
COMP-0603

Credits

Payroll Administration 3
Financial Accounting 1

Financial Accounting 2
Accounting Software
Introductory Mgmnt Accounting
Taxation 1

a0 OO O OO

Software Applications

LOCATIONS

* Online

NEXT STEP

Apply now! Visit assiniboine.net/applynow.

MONTHLY INTAKE
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https://assiniboine.net/applynow

These short flexible online courses, in collaboration with our
academic partner, Ed2go, are designed to augment existing
skills. Through consultation with industry, key skills were
identified and grouped into course suites.

Understand the essentials of business and gain confidence in
leadership, financial planning, and human resource functions.
Acquire practical business experience with in-depth knowledge
of the business environment, including ethics, organizational
structures, performance measures, budgeting and more.

COURSES Hours
Individual Excellence 24
Introduction to Business Analysis 24>
Mastery of Business Fundamentals 24
Understanding the Human Resources Function 24

*Time to complete may vary by student.

WHO SHOULD REGISTER?

* Individuals transitioning into an entry-level business role.

ONLINE DELIVERY FORMAT
Instructor-led courses are formatted for learners to study
and interact with an online cohort over a six-week schedule.
Courses start monthly with twice-weekly lesson plans.

» Self-paced courses are for the independent learner and
provide access to all lessons immediately with up to three
months to complete. Enroliment is open and can start
at anytime.

NEXT STEP

Register now! Visit ed2go.com/assiniboine.

FOR MORE INFORMATION

Visit assiniboine.net/skillsuites.
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WORKING IN BUSINESS

ES
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These short flexible online courses, in collaboration with our
academic partner, Ed2go, are designed to augment existing
skills. Through consultation with industry, key skills were
identified and grouped into course suites.

Learn the language of business management and become an
effective manager by scheduling, delegating responsibility,
motivating employees, developing interpersonal skills, solving
problems and resolving conflicts.

COURSES Hours
Fundamentals of Supervision and Management 24*
Fundamentals of Supervision and Management || 24*
Keys to Effective Communication 24

*Time to complete may vary by student.

SKILL SUITE

WHO SHOULD REGISTER?

* Individuals who are looking to advance into a supervisory or
management position.

ONLINE DELIVERY FORMAT
Instructor-led courses are formatted for learners to study
and interact with an online cohort over a six-week schedule.
Courses start monthly with twice-weekly lesson plans.

» Self-paced courses are for the independent learner and
provide access to all lessons immediately with up to three
months to complete. Enroliment is open and can start
at anytime.

NEXT STEP

Register now! Visit ed2go.com/assiniboine.

FOR MORE INFORMATION

Visit assiniboine.net/skillsuites.
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WORKING IN BUSINESS

DOCUMENT OF ACHIEVEMENT

——

Most unproductive meetings can be attributed to a lack of
planning, execution or follow-up. In the Master of Meetings
Program, students plan and prepare for meetings and learn
what to do during and after the meeting to ensure it serves its
intended purpose.

Utilizing practical skill-building exercises, learn how to
successfully run a meeting by improving decision-making,
handling conflicts, building a collaborative environment,

recording minutes and post-meeting follow-up with action plans.

CAREER OPPORTUNITIES

Take your career to the next level by showcasing your ability to
successfully plan, facilitate and follow up with meetings.

COMPLETION REQUIREMENTS

To receive a Master of Meetings document of achievement,
students must successfully complete 40 academic hours.

10
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PROGRAM FEES
Tuition and fees total approximately $675 for a document
of achievement.

All fees are estimated and are subject to change without notice.

COURSES Hours
BUSN-0181  Move the Meeting 15
BUSN-0182  Meeting Facilitation 15
COMM-0389 Interpersonal Communication 5
COMM-0390 Presentation Skills 5
LOCATION

* Victoria Avenue East campus

NEXT STEP

Register now! Visit assiniboine.net/register.
Note not all of the program courses are offered this term.

FOR MORE INFORMATION

Visit assiniboine.net/masterofmeetings
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WORKING IN BUSINESS

MANACE

DOCUMENT OF ACHIEVEMENT

Operating a successful retail business is becoming a greater
challenge than ever before. This program prepares students to
take the next step with their career in the retail industry.

Retail managers must deal with a number of issues quickly
and effectively. Everything from new trends to changing
demographics to working with employees and suppliers, a
managers tool kit needs to be extensive and efficient.

Students learn how to manage their supply chain and operations,
including store layout, visual merchandising and strategic
planning. In addition, students learn interpersonal development
that includes teamwork skills, leadership, group behaviour, and
human resources management.

CAREER OPPORTUNITIES

Already working in or looking to get into a position in the retail
industry? This program will set you up for success and give you
the tools needed for a management role.

COMPLETION REQUIREMENTS

To receive a Retail Management document of achievement,
students must successfully complete 120 academic hours.

ENT

PROGRAM FEES

Tuition and fees total approximately $1,425 for a document
of achievement.

All fees are estimated and are subject to change without notice.

COURSES Hours
BUSN-0183  Inventory Management 40
BUSN-0185  Retail Management 40
BUSN-0184  Management Principles 20
MKTG-0067 Merchandising 20
LOCATION

* Victoria Avenue East campus

NEXT STEP

Register now! Visit assiniboine.net/register.
Note not all of the program courses are offered this term.

FOR MORE INFORMATION

Visit assiniboine.net/retailmanagement.

1
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& WORKING IN BUSINESS

Learn how to handle the entire production flow— from a to z — of
a product or service. The process begins with the initial materials
(raw goods, ideas, etc) and moves all the way to the end when
the final product is delivered to the customer.

In our region, more and more businesses recognize the need
for trained staff in this area. This program shapes, strengthens
and guides future careers in the industry and is particularly
beneficial for anyone who influences an organization's
procurement decisions, such as: junior buyers, purchasing
assistants, production planners, warehouse clerks, material
handlers, logistics administrators, inventory coordinators,
associates, analysts and specialists.

CAREER OPPORTUNITIES

This program equips early- to mid-level practitioners with the
necessary skills to support supply chain functions and the related
business skills to help advance their careers. It is also beneficial
for those with supervisory/management responsibility who seek
basic knowledge of their direct reports’ supply management
functional areas.

ADMISSIONS

There are no admission requirements for this program.

English is the language of instruction at Assiniboine. All applicants
educated outside of Canada or in a country not on the test
exempt list are expected to meet the English language proficiency
requirement. See assiniboine.net/elp for more information.

COMPLETION REQUIREMENTS

To receive a Supply Management Training certificate of
achievement, students must successfully complete 19 credits.

12

Vbn

N = K
AGEME

F

:

PROGRAM FEES

Tuition, fees and Student Association fees total
approximately $7,950.

All fees are estimated and subject to change without notice.

COURSES Credits
BUSN-0198  Intro to Procurement 3
BUSN-0197  Intro to Logistics 3
BUSN-0200 Intro to Operations Management 3
BUSN-0201  Intro to Transportation 3
COMM-0407 Comm and Relational Skills 1
BUSN-0202 Negotiations Skills 2
BUSN-0196  Competitive Bids/ 1
Contract Management
ACCT-0057 Intro to Accounting & Finance 1
MKTG-0070 Intro to Marketing 1
BUSN-0199  Intro to Business Planning 1
LOCATION
* Online
NEXT STEP

Apply now! Visit assiniboine.net/applynow.

FOR MORE INFORMATION

Visit assiniboine.net/supplymanagementtraining.
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WORKING IN BUSINESS

COURSES

Achieving Success
with Difficult People

ED2GO

® G

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
orDec 15

Location: Online

This course gives you the skills to
effectively meet your needs while
protecting the dignity and rights of others
to form more cooperative relationships.
Learn how to see things from others’
viewpoints based on their needs, values,
beliefs, experiences, skills, knowledge,
and self-interests.
* Option to start anytime with self-paced
format. Click here for details.

Building Teams
that Work

ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
orDec 15

Location: Online

Teams are becoming a staple in today's
workplace. Learn components of a
successful team and the stages of its
development. Master the skills needed to
effectively manage projects, make decisions,
and solve problems in a team setting.
* Option to start anytime with self-paced
format. Click here for details.

Part of a
Credential

Business and
Marketing Writing

ED2GO

® G

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
orDec 15

Location: Online

Expand your writing skills and learn to
create copy that achieves business and
marketing goals. This course helps you
use the power of writing to present a solid,
cohesive message to your target audience
and improve your chances of getting hired
or promoted.
* Option to start anytime with self-
paced format. Click here for details.

. Enrol Instantly Textbook/
New @ Online Online Supplies Required

Business
Capstone
BUSN-0167
Prerequisite: COMM-0386 Research and
Report Writing

60w

6 credits

$562.38

4 months to complete
Start: Sep 1

Location: Online

This course, taken in the final term of
study, requires students to integrate
professional, technical and employability
skills gained throughout the program

in order to work as teams to produce

a unique business project or solve

a complicated case study related to
their specialization.

8 Register by the 20th 13

of the prior month
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WORKING IN BUSINESS

Business

Law ©@e0a8

LAWG-0093

6 credits

$562.38

4 months to complete
Start: Dec 1

Location: Online

Knowledge of laws affecting your
commercial activity can help

you avoid unnecessary legal and,
consequently, financial liabilities.
Fundamental legal principles, as well
as specific commercial transactions,
are discussed in this course.

Business Writing

UGOTCLASS

management of any organization.
Topics include changing economic,
political, social and cultural forces

and their influences on business and
society; the continuum of socially
responsible management and ethical
business practices; and the challenges
and opportunities that influence where
an organization fits on the continuum.
Special attention is given to Indigenous
history and developments.

Collaborative
Management
UGOTCLASS

$329 (plus GST)
4 weeks

Start: Oct 4
Location: Online

$265 (plus GST)
4 weeks

Start: Sep 7
Location: Online

Take away the key practices
needed to develop and hone your
business writing communication
effectively and successfully. Learn
best practices for crafting effective,
professional business documents,
and avoiding grammatical pitfalls.

® @
08

Canadian
Business & Society
BUSN-0166

6 credits

$562.38

4 months to complete
Start: Sep1orlJan1
Location: Online

Students explore the complex business
environment and the relationships
organizations have with civil society,
the natural environment and each
other. Through this examination,
students learn that ethical decision-
making is critical to the successful

Part of a

Credential New Online OnIine

Enrol Instantly Textbook/

Collaborative skills are essential to
help harness the energy of groups
and teams for maximum performance
and productivity. Knowledge of
collaborative skills enable you to gain
participation quickly, get input and
buy-in for building consensus and
plan for cooperation to get crucial

projects completed.
®

®
Compensation

oe
HRMG-0118

Prerequisites: MATH-0107 Math for Business,
COMM-0006 Communications

6 credits

$562.38

4 months to complete
Start: Oct 1

Location: Online

This course familiarizes students
with the elements of a compensation
program ranging from theoretical
foundations to practical wage and
salary administration. Activities

are introduced to build skills in
developing an organization's
compensation philosophy and

goals, reviewing incentive programs,
choosing an appropriate job
evaluation system, and developing
an organization's salary structure.
Students review legislation related
to payroll records, mandatory
deductions, government remittances
and records. Analytical problems will
assist in building skills.

Corporate
Finance & 06

Communications ﬁ 8

COMM-0006 BUSN-0165

6 credits 6 credits

$562.38 $562.38

4 months to complete 4 months to complete
Start: Dec 1 Start: Sep1orlJani

Location: Online

Location: Online

This course develops students’
basic communication skills and
provides them with strategies
needed to communicate effectively:
orally and through written media.
Course topics include the process
of communication, communicating
across cultures, characteristics of
effective messages, and composing
effective written messages.

Register by the 20th
Supplies Required 8 of the prior month

Students explore finance issues and
the tools used by financial managers
in decision-making. Topics include
the corporate financial environment
and its impact on decisions, time
value of money, investing and risk
management, distribution of earnings,
capital budgeting techniques and
short-, medium- and long-term
financing decisions.

Fall 2021 eGuide
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Effective
Copywriting
UGOTCLASS

® G

$265 (plus GST)
4 weeks

Start: Oct 4
Location: Online

Whether you are sending out a press
release, communicating internally
with a memo or promoting your own
skills on LinkedIn, strong writing skills
are the key to success. Come away
with the tools and techniques you
need to improve your copywriting
skills and learn how to avoid the

common writing mistakes.
Effective Selling @

ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec 15

Location: Online

WORKING IN BUSINESS

@8 . @8
Financial

Economics 1 B 8 Accounting 1 G 8

ECON-0006 ACCT-0053 (Bookkeeping)/ACCT-0003

6 credits 6 credits

$562.38 $624.18

4 months to complete 4 months to complete

Start: Nov 1 Start: Oct 1

Location: Online

Location: Online

This introductory course in economics
acquaints students with some of
the basic principles of economics,
including economic activity, the
theory of prices and output under
various degrees of competition, and
application of these theories. Income
distribution and resource allocation
are also included.
* Click here for CPA transferable
information.

@6
Economics 2 B 8
ECON-0006

Prerequisite: ECON-0006 Economics 1

Discover how you can easily convert
a potential customer into a long-term
asset. This course helps you lay the
groundwork for repeat business and
your future success with knowledge,
planning skills, communication
techniques, and the understanding of
human nature.
* Option to start anytime with self-
paced format. Click here for details.

6 credits

$562.38

4 months to complete
Start: Dec 1

Location: Online

This course examines national income

and product, money and banking,

public finance, international trade and

exchange rates, and growth.

* Click here for CPA transferable
information.

This introductory course in the
fundamental principles of accounting
provides a basic understanding and
application of principles relating to the
accounting cycle and current assets.
* Click here for CPA transferable
information.

Financial
Accounting 2
ACCT-0054 (Bookkeeping)/ACCT-0004
Prerequisite: Financial Accounting 1

6 credits

$624.18

4 months to complete
Start: Nov 1** or Dec 1
Location: Online

This introductory course in the

fundamental principles of accounting

provides a basic understanding and

application of principles relating to

current and long-term liabilities, as

well as accounting principles relating

to partnerships and corporations.

* Click here for CPA transferable
information.

** For ACCT-0004 only.

Why do Ed2go courses display in USD? Our academic partner, Ed2go, is based out of
the United States and partners with many Canadian academic institutions. Once enrollment

payments are processed, the conversion to Canadian currency will be displayed on your
credit card statement.

Part of a
Credential

. Enrol Instantly Textbook/
New Online Online Supplies Required

Register by the 20th
of the prior month
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WORKING IN BUSINESS

_— ®
Financial
Accounting 3

oe
ACCT-0005

Prerequisites: ACCT-0004 Financial
Accounting 2; MATH-0001 Financial Math OR
MATH-0107 Math for Business

6 credits

$624.18

4 months to complete
Start: Sep 1or Dec 1
Location: Online

This intermediate course in
accounting provides coverage of
financial accounting topics such
as the accounting cycle, financial
statement presentations, asset
and revenue recognition, inventory
concepts, as well as inventory and
capital asset principles.

* Click here for CPA transferable

information.

. . [
Financial @ .
Accounting 4 0o
ACCT-0007

Prerequisite: ACCT-0005 Financial
Accounting 3

6 credits

$624.18

4 months to complete
Start: Oct 1

Location: Online

This intermediate course in
accounting provides comprehensive
coverage of financial accounting
topics on the liabilities and equity
side of the financial statements, such
as current and contingent liabilities,
long-term debt, leasing, corporate
shares, complex financial instruments,
retained earnings, earning per share
and income taxes.

* Click here for CPA transferable

information.

Part of a

Credential New Online OnIine

Enrol Instantly Textbook/

Fundamentals of
Supervision and
Management
ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec 15

Location: Online

Become a more effective manager
by learning the language of business
management. This course provides
skills in managing time, delegating
responsibility, motivating employees,
solving problems and resolving
conflicts so you can accomplish your
job more effectively.
* Option to start anytime with self-
paced format. Click here for details.

Fundamentals

of Supervision and
Management lI
ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec 15

Location: Online

Master the basics of communication

to become a more effective manager

or supervisor. This course helps

develop your interpersonal skills

by understanding and dealing with

various personality traits and how

they impact your ability to get the

job done.

* Option to start anytime with self-
paced format. Click here for details.

Register by the 20th
Supplies Required 8 of the prior month

High Performance
Organization
ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec15

Location: Online

This course provides strategies,
tactics, and knowledge to help
you build a foundation for your
organization to become a High
Performance Organization (HPO) for
increased profits, better success, and
a more desirable workplace.
* Option to start anytime with self-
paced format. Click here for details.
High Speed Project
Management
ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec15

Location: Online

Retool your project management
skillset to keep up with new
technology projects. This course
provides a breakthrough model for
dealing with the realities of managing
projects through the challenges of
truncated timelines, short-staffed
project teams, skimpy budgets, and
crippling risks.
* Option to start anytime with self-
paced format. Click here for details.
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Human
Resource
Management
HRMG-0036

6 credits

$562.38

4 months to complete
Start: Dec 1

Location: Online

This participative course provides

an overview of the field of human
resource management from the
perspective of both the employer and
the employee. Students will learn

the skills and strategies needed to
compete effectively in the job market
as well as gain an understanding of
the roles and responsibilities of the
human resource function within

an organization.

Intermediate
Mgmnt
Accounting
ACCT-0052

®E
08

6 credits

$624.18

4 months to complete
Start: Nov 1

Location: Online

This course applies accounting
information to internal decision-
making. Students explore the
managerial and ethical issues relation
to the determination and analysis of
relevant costs and their behaviour.
Topics covered include cost allocation,
cost management, product costing,
strategy and control, transfer

pricing, joint and by-product costing,
and spoilage.

* Click here for CPA transferable

information.

Part of a
Credential

WORKING IN BUSINESS

Intermediate
QuickBooks 2019

ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec 15

Location: Online

This hands-on course allows for
mastery of more advanced skills

such as setting up a chart of
accounts, creating and printing
invoices and statements, tracking
inventory, creating estimates, and
generating reports.

* Option to start anytime with self-

paced format. Click here for details.

Intermediate
QuickBooks Online 8

ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec15

Location: Online

Learn to manage the financial aspects

of your small business quickly and

efficiently using QuickBooks Online.

With this online version, you get

all the advantages of computing in

the cloud, which means that your

accounting files will be available

to you virtually anytime, anywhere.

Learn how to manage inventory,

projects, classes, and locations

to better track and report on your

business operations.

* Option to start anytime with self-
paced format. Click here for details.

Online

International
Business

oe
MKTG-0032

Prerequisite: MKTG-0044 Marketing

Principles

6 credits

$562.38

4 months to complete
Start: Aug 1or Dec1
Location: Online

This course provides the skills
required to evaluate, plan and develop
international business opportunities,
analyze various government
programs, understand the importance
of culture and customs, economic
development, political environment,
legal issues, currency considerations,
pricing strategies etc., as they

relate to the development of an
international marketing plan.
Interpersonal
Comnlzunication
ED2GO

$99 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec 15

Location: Online

Communication is more than just
speaking, hearing, or having a good
vocabulary. This course explores
strategies for success in everyday
interpersonal communication. You
will explore clear examples of verbal
and nonverbal habits, effective
listening, self-concept, differences in
conversational styles, and conflict.
* Option to start anytime with self-
paced format. Click here for details.

. Enrol Instantly Textbook/ Register by the 20th
New Online Supplies Required 8 of the prior month
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Part of a
Credential

WORKING IN BUSINESS

Introduction to
Business Analysis

ED2GO

$139 USD (plus GST)

6 weeks

Start*: Aug 18, Sep 15, Oct 13, Nov 17,
or Dec15

Location: Online

Give yourself an employment

advantage by developing analytical

skills that are consistently in high

demand. This course will teach

you powerful quantitative methods

that will have you making better,

more informed, and more effective

business decisions.

* Option to start anytime with self-
paced format. Click here for details.

Mk
@0

Introduction to
Procurement
BUSN-0198

$795

14 weeks

Start: Sep 6
Mondays 6 - 9 p.m.*
Location: Online

From recognizing a need to issuing a
purchase order, participants learn the
essentials of determining quantity,
specifications and price that are

the cornerstones of procurement.
This course covers a variety of
procurement scenarios; repetitive
purchases of production materials,
procuring on-time low-cost items,
large capital goods acquisition

and securing commodities under
long-term supply contracts. The
opportunities and challenges of
international procurement versus
domestic procurement are discussed.
Participants gain broad understanding
of the role of procurement and the
various w