
 

 

 

 

POSITION DESCRIPTION 
 
Position Title: Summer Student- Facilities Division:  Facilities 
 
Classification: Student Supervisor's Title: Facilities Manager 
 

POSITION SUMMARY 

Under the supervision of the Facility Manager or designate, the incumbent will primarily focus on landscaping and 
grounds maintenance tasks, ensuring that the college's outdoor spaces are well-kept and aesthetically pleasing. This 
includes lawn care, tree pruning, flowerbed preparation, seeding, and general landscape cleanup. The student will 
also assist with basic building maintenance tasks, including minor repairs, painting, and upkeep of common areas 
within campus buildings.  

 

RESPONSIBILITIES AND ACCOUNTABILITIES 

➢ Perform minor repairs and maintenance tasks under the supervision of the Maintenance Assistant. 

➢ Assist with setting up and moving equipment, furniture, and supplies as needed. 

➢ Operate and maintain various grounds-keeping equipment such as front-end loaders, lawn tractors, snow 
blowers, mowers, skid steers, and hand tools to maintain roadways, parking areas, walkways, and 
landscaped areas. 

➢ Apply fertilizer and perform pruning of shrubs, hedges, trees, and transplant seedlings as required. 

➢ Perform general maintenance on grounds equipment, including forklift operation and record-keeping. 

➢ Perform minor repairs to grounds equipment. 

➢ Clean and maintain common areas, ensuring they remain tidy and safe for all occupants; collect and 
dispose of trash. 

➢ Prepare and manage seasonal lawn care, including seeding, laying sod, landscaping, and general cleanup. 

➢ Prepare and maintain flowerbeds for planting, watering, weeding, and cleanup during summer and fall. 

➢ Document all maintenance tasks, repairs, and inspections for record-keeping and compliance purposes. 

➢ Other duties as assigned. 

 

KEY RELATIONSHIPS (attach relevant organizational chart(s)) 

Staff Positions Directly Supervised 0 
 

Staff Positions Indirectly Supervised 
0  

 
 The incumbent may work with the following: 
Assiniboine College Staff & Students, Contractors, Government Services and other positions in which the job 
entails. 
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KNOWLEDGE, SKILLS, ABILITIES, OTHER 

QUALIFICATIONS REQUIRED 

➢ Knowledge of grounds maintenance programs and procedures in commercial facilities, including the 
operation of commercial-grade grounds equipment. 

➢ Familiarity with lawn, tree, shrub, and floral care. 

➢ Knowledge of WHMIS (Workplace Hazardous Materials Information System). 

➢ A valid Class 5 driver’s license is required. 

➢ Ability to operate a variety of grounds-keeping equipment. 

➢ Must be capable of lifting heavy objects and working at heights, depths, and in confined spaces. 

➢ Strong interpersonal, communication, and organizational skills. 

➢ Adherence to all Workplace Safety & Health regulations, including wearing required PPE. 

➢ Experience with Microsoft Office software (Word, Excel, Outlook). 

➢ Ability to establish and maintain good working relationships with students, staff, contractors, clients, and 
the public. 

 

OTHER COMMENTS 

 

 
 
 

Employee’s Signature 
 
 
 

 Date 
 
 
 

Supervisor’s Signature  Date 
 
 


